
1. Who should complete the APC application form?

You need to complete the relevant sections of this APC

application form, and return it to the Council by the due date,

with the relevant fee, if you:

• are seeking to practise as a veterinarian in New Zealand

from 1 April 2009 (fee required)

• wish to remain on the public Register of Veterinarians in a

non practising capacity (fee required)

• are permanently retired from practice but wish to remain on

the public Register of Veterinarians (no fee required)

• are seeking to have your registration put on hold (no fee

required).

2.Who needs an APC?

If you are registered with the Veterinary Council and are seeking

to practise from 1 April 2009 you must hold a practising certificate.

The Veterinary Council defines practice in this context as wider

than clinical practice to include reporting or giving advice in a

veterinary capacity, regulatory and compliance functions,

teaching, consultancy, research and management roles, given

that such roles influence clinical practice and impact on the

public interest.

It is an offence for registered veterinarians to practise without

holding a current practising certificate. The Veterinarians Act

2005 provides that registered veterinarians who practise without

holding a current practising certificate commit an offence and

are liable on summary conviction to a fine up to $10,000. Other

consequences of not holding a current practising certificate are

that you may not be covered by your indemnity insurer or eligible

to carry out certification and prescribing activities.

3. Completing the APC form

a) Section 1 and 2: Contact details and Public Register
information

The Council collects personal information from you to administer

the provisions of the Veterinarians Act and to undertake an

Annual Workforce Survey. In collecting and handling personal

information the Council will comply with the Veterinarians Act

2005 and the Privacy Act 1993.

The Veterinarians Act and associated regulations require certain

information about registered and practising veterinarians to be

included on the Register of Veterinarians (the register) and

made publicly available. This includes your name, registration

status, and qualifications. The Act also requires veterinarians

to provide the Council with current contact and practice addresses.

The register is made publicly available as an online searchable

facility on the Council’s website.

Please carefully check all of the information on the first page

of the APC application form and mark changes where required.

The Council will only publish your contact address, the name

of your practice or employing organisation, your phone, and e-

mail details if you agree. As such Question 2 seeks your

permission to publish these details. Please complete this

question carefully bearing in mind that if you tick “yes” the

relevant information will be available online to the public.

Only one address can be shown on the public register. As such

many veterinarians choose to use their practice address as

their contact address.

b) Payment Section

Incentive rebate for early payment

The fee for renewal of your practising certificate is $275.62 (inc

GST) and must be received by 24 March 2009 to ensure your

legal right to practise from 1 April 2009. This payment can be

rebated to $250.00 (inc GST) only if the amount has been

banked into the Council’s bank account or has been deposited

in the Council’s post office box by the end of the business day

on 28 February 2009. Full payment ($275.62) is required (no

negotiation) if payment arrives at any point after 28 February 2009.

Direct Credit Option

We prefer veterinarians to pay by cheque or credit card as this

ensures that the completed APC form and payment are matched.

However the Council will accept direct credit payments to its

BNZ bank account 02-0506-0072992-000 from those who

cannot pay by cheque or credit card.

If paying by direct credit you must:

• fill in the relevant fields on the APC form

• include your registration number as the reference on the

direct credit authorisation so that we know whose fee is

being paid

• send the completed APC form to the Council at the same

time as the direct credit is made.

Where direct payment is made for several veterinarians, we

require the completed APC forms to be sent to the Council at

the same time payment is made and a list of names and

registration numbers to be provided separately to

vet@vetcouncil.org.nz or phone 04 473 9600.

c) Section 3: Intentions for 2009/10

Please indicate your practice intentions for the 2009/10 practising

year. If you intend practising in New Zealand from 1 April 2009

you must hold a current practising certificate.

(Refer to section 2 above for the definition of practising.)

Guidance on the 2009/10 Annual Practising Certificate (APC) Application and

Workforce Survey



If you are not intending to practise in New Zealand during the

practising year ending 31 March 2010 or intend resuming

practice later in the practising year please select one of the

other options. Refer to the APC and fees section of the Council’s

website www.vetcouncil.org.nz for the APC application form

and details of the prorated APC fees.

What is the difference between non practising, retired and
on hold?

None of these categories entitle you to practise as defined in

section 2 above. Practice includes treating animals and accessing

restricted veterinary medicines (PARS).

However with non practising status:

• your details remain on the public (non practising) Register

of Veterinarians and are updated on request

• you remain current on Council issues and requirements

through receipt of regular Council publications and documents

• you continue to receive an annual practising certificate

application.

Those who have requested their registration to be placed on

hold (with no fee) do not appear on the public Register or

receive Council communications.

This year at the request of the NZVA Retired Veterinarians

Special Interest Branch the Council has introduced a new

category for permanently retired veterinarians. This allows their

details to remain on the public (non practising) Register for no

fee. However those who wish to receive Council communications

must pay the non practising fee of $56.25.

d) Section 4: Recent Practice

To be issued with a practising certificate the Council must be

satisfied that you meet the practising requirements of the Act.

These include recency of practice requirements.

Please provide full details of your practice intentions, work

history and CPD activities if:

• you are seeking to resume veterinary practice after a break

of five or more years; or

• you have commenced work, since you were last issued with

an APC, in a field of veterinary activity, you had not previously

practised in for five years or more; or

• you are seeking to commence work in a field of veterinary

activity you have not practised for five years or more.

A detailed CV format is recommended.

Please refer to the APC section of the Council’s website

www.vetcouncil.org.nz for a copy of the Council’s policy on

recency of practice and feel free to contact the Council Registrar

if you require further information.

e) Section 5: Overseas Practice

If you have been practising overseas since you were last issued

with an APC, the Council needs to be satisfied that no issues

arose in the overseas jurisdiction which might affect your

eligibility for a New Zealand practising certificate.

If you have practised outside New Zealand or Australia during

the year commencing 1 April 2008, and did not provide a letter

of good standing (LGS) on your return to New Zealand, please

immediately arrange for a LGS to be sent directly to the Veterinary

Council from each overseas jurisdiction you practised in.

If you practised in Australia during the year commencing 1 April

2008, and did not provide a letter of good standing (LGS) on

your return to New Zealand, the Council can verify your good

standing status directly with the relevant Australian Board. If

you do not agree to the Council contacting the Australian Board

(s), please immediately arrange for a LGS to be sent directly

to the Veterinary Council from each Australian jurisdiction you

practised in.

This requirement also applies to those veterinarians who are

currently practising overseas but wish to be issued with a New

Zealand practising certificate.

f) Section 6: Fitness to Practise

Before issuing you with an APC the Council needs to be satisfied

that you are fit to practise. Matters that may bring a veterinarian’s

fitness to practise into question include mental or physical

conditions (such as neurological, psychiatric, depressive or

addictive disorders and physical deterioration due to injury,

disease or degeneration); adverse disciplinary findings; formal

competence enquiries; criminal convictions and any

investigations that may result in disciplinary or criminal

proceedings.

If you answer yes to any of the questions in this section please

provide full details in a separate sealed envelope marked

confidential to the Registrar, with your name and registration

number noted. Include copies of disciplinary findings and orders,

competency findings, conviction notices and medical reports

where relevant. All sensitive information disclosed will be dealt

with very carefully, observing confidentiality and privacy

principles.

Health Conditions

You must disclose any mental or physical condition with the
potential to affect your fitness to practise. If you are in any

doubt declare it or contact the Council Registrar for advice.

Please provide full details of the condition and its duration in

a separate sealed envelope as set out above. You have the

option of providing at this time, any discharge reports, together

with the name and contact details of your treating practitioner.

The application form asks for your consent to the Registrar

contacting your treating practitioner(s) for further information

regarding the declared condition. You may elect not to provide

consent at this stage, preferring instead for the Registrar to

contact you first. If you select this option there may be a delay

in issuing your APC while advice is obtained from the Council’s

Health Committee.

Health declarations are managed by the Registrar and the

Health Committee. The approach is non-judgemental,

rehabilitative and confidential, except in extreme cases where

the veterinarian refuses to co-operate and the public interest

is threatened.

General experience is that no further action is required for the

majority of APC health declarations. In a small number of cases

a voluntary agreement may be put in place with this early

intervention enabling veterinarians with a treatable illness to

keep practising while receiving treatment.



Any correspondence with you concerning responses to the

fitness to practise section will be sent to your contact address

in envelopes marked “Private and Confidential.” You may wish

to nominate an alternative address for correspondence on any

fitness to practise issues.

g) Section 7: Continuing Professional Development (CPD)

You are required to record and report on your continuing

professional development activities. If you have maintained a

separate record of CPD completed, you may attach this to the

APC form, instead of completing Question 7.

If you did not undertake any CPD during 2008 please write ‘nil

return’ on this section.

h) Section 8: Declaration

We require all veterinarians to complete the APC application

form carefully and honestly. False declarations or representations

may be treated as a disciplinary matter.

A New Zealand resident veterinarian must sign and return the

application form. The application form may be signed by proxy

for a veterinarian currently residing overseas.

i) Section 9: Workforce Survey

The Council appreciates your co-operation and values your

contribution in completing this survey. The information gained

will be used to monitor workforce trends and provide a valuable

contribution to workforce development and planning.

It will not be published in a form that can identify individual

respondents.

We have introduced a new way of recording the information

this year. This has been pre-tested by a selection of veterinarians

but we would welcome your suggestions for improvement.

Complete relevant questions 2 – 6 only if you were engaged

in veterinary practice (which includes non clinical work) in New

Zealand during the year ended 31 December 2008 (Refer to

section 2 above for the definition of practising)

Question 2

This asks for details on your employment type(s), role(s), work

type(s) and the hours you work per week by work type.

• If you cannot identify a typical week enter details for your

most recent week.

• In each column record your employment type, role and work

type and the hours worked by work type. If you have only

one employment type, role and work type you will only need

to fill in one column

• If you need more than the four columns provided record

details for the work types you work the most hours in, and

enter any additional hours worked per week in the box

provided

• If you select OT (other) as a code please specify what this

is in the relevant box.

Employment code

Additional hours
worked per week in
any other work types

SE

Role code CO

Work type code OT –

policy advice

Hours worked per
week by work type

35 + + + + 0

Total hours worked for the week = 35

Hours on call but not doing work = 0

Examples

If you are a clinician working in a group private practice providing services for companion and life style block animals with some

practice management duties and on call responsibilities one night a week (which in the previous week required 5 hours work while

on call) you would fill in the form like this:

If you are self employed providing policy advice services to a government agency you would fill in the form like this:

Employment code

Additional hours
worked per week in
any other work types

PP PP

Role code CL CL

Work type code CA LI

Hours worked per
week by work type

35 5+ + + + 0

Total hours worked for the week = 45

Hours on call but not doing work = 0

PP

CL

PM

5



Employment code

Additional hours
worked per week in
any other work types

CP CP

Role code MN CL

Work type code PM EQ

Hours worked per
week by work type

40 5+ + + + 0

Total hours worked for the week = 45

Hours on call but not doing work = 15

If you are working in a club practice, mostly engaged in management, but providing some clinical equine services and with on

call responsibilities one night a week (which in the previous week did not require you to work while on call) you would fill in the

form like this:

Questions 3 – 6

These questions are relevant for both clinical and non clinical

veterinarians given the definition of practice includes activities

such as reporting or giving advice in a veterinary capacity,

regulatory and compliance functions, teaching, consultancy,

research and management roles.

If you wish to practise in New Zealand from 1 April 2009
you must answer all questions in the application form
and return the completed form and fee together. Failure
to answer all the questions, or paying the fee without
completing the form, will jeopardise the issue of your
practising certificate.

Do not return forms by email, as an original signature
is required.

4. Applicant’s Checklist

Please use the checklist below to ensure you have provided

all the information we require. Incomplete applications will
jeopardise the issue of your practising certificate.

I have:

checked my register details and marked any changes

(if applicable) provided evidence of name changes

(if applicable) provided certified evidence of honours and

additional qualifications

(if applicable) provided the additional information requested

in Section 4

(if applicable) arranged for a letter of good standing to be

sent directly to the Council

(if applicable) provided the additional information requested

in Section 6

filled in the continuing professional development record

sheet (or attached my own record)

signed the declaration

enclosed the correct fee

(if applicable) completed the workforce survey questionnaire.

Please return the completed form with payment by
28 February 2009 to be eligible for the rebated fee. The
deadline for renewal at the full fee rate is 24 March 2009.
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